
   

 
 

Jurupa Community Services District 
Procedures for Background Checks for Volunteers 

 
The Nat ional Recreat ion and Park Associat ion (NRPA) has developed 
the fol lowing volunteer management guidel ines for credent ia l ing 
volunteers through a comprehensive background screening and 
photographic ident i f icat ion.  Since JCSD Parks & Recreat ion 
Department and user groups ut i l iz ing publ ic spaces are responsible for 
maintaining safe environments with in programs, they must be aware of  
the potent ia l r isks and safeguards to protect  part ic ipants and the 
community in which a program operates.  The NRPA recommends that 
al l  volunteers be screened as though they are apply ing for a paid 
posit ion.  Each volunteer should be screened on an annual  basis.  A 
comprehensive background screening can lessen the r isk of  exposure 
to l iabi l i ty due to lack of knowledge regarding employees and 
volunteers ’ background.   
 
The NRPA recommends the fol lowing guidel ines for conduct ing a 
comprehensive background screening and photographic ident i f icat ion.  
  
Social Security Verif ication-  Veri f ies the name of every volunteer 
against the Social Secur ity Number provided. This helps el iminate the 
possibi l i ty of  fa lse names and/or information.   
 
Address Trace-  Ver i f ies the current address and ident i f ies any 
previous address of every indiv idual screened.  This informat ion is  
ut i l ized to determine the jur isdict ion in which the background 
screening is  conducted.   
 
State or County Criminal Records Check  -  A Statewide or  
Countywide (depending on the jur isdict ion) cr iminal record check is 
performed to capture al l  misdemeanor and felony convict ions of the 
appl icant.  
 
National Criminal History Data Base search – There is no one 
nat ional  record check whether though the government or pr ivate 
secur ity that ident i f ies every cr ime ever committed. However,  there are 
now cr iminal h istory data bases avai lable that contain mi l l ions of 
cr iminal records and cover much of the United States.  These 
databases can be assessed and used to supplement the local cr iminal  
h istory search. This is benef ic ia l in expanding the search across the 
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country but should not be used as a standalone source for  background 
screening.   
 
Sex Offender Registry:  Search of the appropr iate state sex offender 
registr ies based on the address history to supplement cr iminal records 
history.   
 
Per Cali fornia Penal  Code Sect ion 11105.b The Attorney General shal l  
furnish state summary cr iminal h istory informat ion to any of the 
fo l lowing, i f  needed in the course of their  dut ies, provided that when 
informat ion is furnished to assist  an agency, of f icer,  or of f ic ial  of  s tate 
or local government,  a publ ic ut i l i ty,  or any other ent i ty ,  in fu lf i l l ing 
employment,  cer t i f icat ion,  or  l icensing dut ies, Chapter 1321 of  the 
Statutes of 1974 and Sect ion 432.7 of the Labor Code shal l  apply.  
Cal i fornia Penal Code Sect ion 11105.b.11  a l lows any ci ty or county,  
c i ty and county,  d is tr ict ,  or any off icer or of f ic ia l thereof i f  access is  
needed in order to assist  that  agency, of f icer,  or  of f ic ia l  in fu lf i l l ing 
employment,  cer t i f icat ion,  or  l icensing dut ies, and i f  the access is 
specif ical ly author ized by the c ity counci l ,  board of superv isors,  or  
governing board of the c ity,  county,  or d istr ict  i f  the cr iminal history 
informat ion is required to implement  a statute,  ordinance,  or  regulat ion 
that expressly refers to specif ic cr iminal conduct appl icable to the 
subject person of the state summary cr iminal h istory informat ion, and 
contains requirements or exclusions, or both, expressly based upon 
that specif ied cr iminal conduct.  The c i ty or county,  c i ty and county,  
d ist r ic t ,  or the of f icer or of f ic ia l  thereof authorized by th is  paragraph 
may also transmit  f ingerpr int  images and related information to the 
Department of  Just ice to be transmit ted to the Federal  Bureau of 
Invest igat ion. 
 
Who wil l  be screened: 
 
Al l  JCSD and Youth League volunteers who have direct superv ision of 
a l l  vulnerable indiv iduals which inc ludes the youth, e lder ly ,  and 
disabled indiv iduals,  etc.    
 
Confidentiality: 
 
JCSD respects the pr ivacy of volunteers. Informat ion received dur ing 
the volunteer ’s  screening process wi l l  not  be disc losed outside of the 
organizat ion and wil l  be shared wi thin the organizat ion only on a “need 
to know” basis.   JCSD might ,  in special  c i rcumstances, have a duty to 
disc lose to th i rd part ies, certain types of information when the law 
requires.   
 
Each volunteer wi l l  present ident i f icat ion when obtaining background 
screening results either at  the Eastvale Community Center or 
Neighborhood Center  at  Harada Her itage Park.  JCSD staff  wi l l  not 
provide information regarding appl icants who are not present.   
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Criteria for Exclusion: 
 
Appl icants for  volunteer posit ion wi l l  be subjected to a background 
screening by an independent ,  outs ide agency designated by JCSD.  A 
person shal l  be disqual i f ied and prohibi ted from serv ing as a volunteer 
for JCSD or a youth sports league i f  the person has been found gui l ty 
of  any of the fo l lowing cr imes.  Gui l ty means that a person was found 
gui l ty  fo l lowing a tr ia l ,  entered into a gui l ty  plea,  entered a no contest  
p lea accompanied by a court  f inding of  gui l ty,  regardless of  whether 
there was an adjudicat ion of gui l t  or  a withholding of  gui l t .  This does 
not apply if  cr iminal charges resulted in an acquittal, Nol le Prosse, or 
dismissal. 
 
SEX OFFENSES 
All  Sex Offenses:  Regard less  o f  t he  amount  o f  t ime s ince  o f f ense .  
Examples inc lude: chi ld molestat ion,  rape,  sexual  assault ,  sexual 
battery,  sodomy, prost i tut ion, sol ic i tat ion, indecent exposure,  etc.   
  
FELONIES 
All  Violent Felonies - Regardless of the amount of t ime since offense.   
Examples include: murder, manslaughter, aggravated assault, 
k idnapping, robbery, aggravated burglary, etc.  
  
All Felony offenses  other  than v iolence or sex with in the past 10 
years. 
Examples inc lude: drug offenses, theft ,  embezzlement,  f raud, chi ld 
endangerment,  etc.   
 
MISDEMEANORS 
All  misdemeanor violence  of fenses with in the past  7 years.   
Examples Inc lude: s imple assault ,  battery,  domest ic v io lence, hit  & 
run,  etc.  
 
All  misdemeanor drug and alcohol offenses  wi th in the past  f ive 
years or  multiple of fenses in the past  ten years  
Examples inc lude: dr iv ing under the inf luence, s imple drug 
possession, drunk and disorder ly,  publ ic intoxicat ion, possession of  
drug paraphernal ia,  etc.    
 
Any other misdemeanor  within the past  f ive years that  would be 
considered a potent ia l  danger to chi ldren or  is d irect ly related to the 
funct ions of  that  volunteer.  
Examples Inc lude: contr ibut ing to the del inquency of  a minor,  
providing alcohol to a minor,  thef t- i f  person is  handing monies,  etc.    
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PENDING CASES 
Pending cases-  anyone who has been charged for  any of  the  
d isqual i fy ing of fenses or  for  cases pend ing in  cour t  should not  be  
permi t ted to  vo lunteer  unt i l  t he of f ic ia l  ad jud icat ion of  the case.    
 
The Background Screening Process is an ongoing process and should 
be subject to review and changes at any t ime.  
 
Photo Identif ication 
 
Dist r ict  approved volunteer credent ia ls  are required to be worn for  al l  
those who have been approved through the screening process,  to 
provide assurance that a volunteer is qual i f ied and author ized to 
provide a publ ic serv ice and to bui ld publ ic awareness for qual i ty 
volunteer management  pract ices.   User Groups are responsible to 
ensure that  al l  those in di rect  superv ision of  al l  vulnerable indiv iduals 
which inc ludes the youth, e lderly,  and disabled individuals,  etc.  are 
background screened through the company of JCSD’s discret ion and 
are wear ing the Dist r ict  approved volunteer badge.  Volunteer 
credent ials expire one year f rom the date of the approved background 
screening and can be revoked at  any t ime.    
 
Conclusion: 
 
The guidel ines for  background screening volunteers are to be reviewed 
by the Parks & Landscaping/Graff i t i  Committee every f ive (5) years.  
Quest ions regarding the background screening f indings are to be 
directed to the professional screening company l isted on the denial 
correspondence.   


